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' RECOROS MANAGEMENT DIVISION
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INSTRIJCTIONS See Pubhcanon No. 76—°M—1 for mstructaons on compietmq tms form Forward signed original to

Department of Archives and Histary, Recards Management Dwssm 330 Capitol Avenue, Attanta, Georgla 30334
Attention: Scheduling Sectaon
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[ roRaGencvuse [T AgencyAddes 77 Tson asco_f;@;_ﬁ}&ﬁﬁmsur UsE |
Application Osts Department of Education Aannmg?wummr
Grants Management Section K- 200 .
CAopiication Number | Ai‘? Stateaoglfifg Bgaggzng Do Received  Dawm Compiesd
R an i__} e 9_ g - o JUL 3 1 1973 [SEP 13 1978
2. PusontoCanuct S i Workmg Tie Tdephoﬁﬁdrggar
dohn A. Barker ~ ____ Operations Analyst 656-2747
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3, Action Roquested
8. (X Estabusn Retention Schedule; record will continue to accumuiate
b. O Dispose of present accumulation; no further accumulation antlcipated

¢...B Amend ApplicationNo. . ... .. Check One: O Changeg O Superceds; O Void
4. Dates of Saries 5. Rocords Serias Title (fo!!owed by title usad in office; if giffsrent)
Earliest Latest

| 1975 | to date A-85 Project Fﬂes )
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6. Duluon and Oﬁlu Funcnon What \s the func‘non of tha Dwnston and tha Qffice in “which t;hjl*sﬂrea:r'&-sa}a'es is created?

The Grants Management Sectwn coordinates the administration of educational grants,
both federal and state, between the department and local units of education; develops
contracts; provides forms management serv1ces, administers the records management
program; prov1des systems and procedures services; and coordinates delivery of
Electronic Data Processing services wi th the Department of Administrative Services.

7. thurg seria.D;;&:Eu‘;r Th::f?&: ct;nt;ms‘ the fotlowmg documents (mclude farm numbe?s ;r;d t:i'lés ifa any} T
Attach samples of the fila, _

Documants reiating to: Accumulating .~ comments on proposed or revised Federal Regulations.
Included are; 1. Form SC A-85-2;

2. Form A-85-3; .

3. Clearinghouse Internal Control form;

4. Excerpt from Federal Register,

5. Related documents
File is arranged: By control number.

8. Monthly Reference Rate  How ten are records refarred to which are: o ; T T T
One XX month¥old . 3 e &-:'mxro twaive months oid _ 0 ; Thirteen to twenty-four meonths old .._Q_.*
twenty-five months and older ... 0. .7 )

Ti‘;?:;.. Rate of Accumujation of Records U7 TTmmmomm oo m e e e
Lettar-size drawers DCh. . Legalsize drawers . . : Shelves e a s Other (soocifY) e e
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LYES | NO 110 _Questionnaire (Plam an "X" in the groper colurnnl - e e
X . Is this the affictal copy_of tha series?
_Wl_nmot whareisitz_ Office of Planning & Budget S — - .
X b. Does the series contain confidential information requiring security hand!mg? if Yes, cite Iaw or regulauon
_Xﬁ ] c. is thlsa vttai reeord? ; — A, _7 - - , :_ 7# ﬁ_ﬁfju:,, i_{_ :ﬂ;- T
Ld Does this series have hi historical or !ong tarm resaarch value? N I
NA ¢. When one or two documents in the file make it necessary to keep the entira f:le for a Iong periad, could these
Lr __documents be scheduled separately? _ e
f. i3 the information contained in.this series ever Dublished? If ves. attach ¢ cony. FEdera] Register
x | 9 !stheinformation contained in this series ever anatyzad and/or recorded in a summanzed report?
... \fvesagtachconv. ___ . T B L . e
h. ls there a duplication of thls series in your offnce or in another offica or agencv?
__x_m_ L Mves where? __ Office of Planning & BUdQEt e e
X i.. ) this sarias for a maior partian of itl requlathe mu:otllmed?. e e =
X .. Dpes the record series result in a computer orintout? .
11. Retention Requirements The foﬂowmg requiras tha series ta be kept
8. State Law —_ 0 years. d. Audit period —_— - yaars
b. Statute of limitation — 0 .years. e. Administrative need —_— .qé;,,.ﬁwq_,_years.
¢ Federal law —_—e 0 .years. : f. Federal retention instructions 0 years.

Amph copy or excert of laws or regulations, Explain administrative need.
A retention period of two years is required for documentation of office function.

12, Approved Dis;omnaldlﬁmucuom " This agﬂncy recommenids that tha file series be cut off at the end of each:
T ' ) " O Calendar Year. {0 Fiscal Year: 0 Other
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T e e then,”

¥ Hold in the current filesares __. . __.monthis) __ 2 _ __year(s); then
O Transier to local holding area; hoild . - - year(s); then

O Transfer to State Records Center:hoid . . __year(s); then

{3 Destroy.

W Transter to State Archives for permanent retention.
D Othcr (Soecity)

These instructions appiy to all prior and future accumulations of the series.
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